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1)FILM orBOOKREVIEW

GENERALWRITINGTIPS

Let'sstartfrom thebasics.Whateveryoudo,don't
tellustheendofthefilm!Wholikesspoilers?When
writingabouttheplotitisbettertokeepitbriefand
simple.

Regardingwhatinformationtoinclude.Ídsaythe
titleandthemainactorśnamesisamust.Explaina
littlebittheplotandgiveyouropinion(ifyouenjoyed
thefilm andifyourecommendit).Sayingsomething
aboutthe director,the specialeffects and the
soundtrackissomethingthatwouldgiveyourtexta
plus.

Anotheraspecttotakeintoconsiderationisthelevel
ofthevocabularyyouuseinit.Useawidevarietyof
words.

Dońtusethesamewordmanytimesandtrytoavoid
toosimpleadjectivessuchas"good"or"bad",instead
youcansay"exciting"or"unsatisfactory".



2)ARTICLE

1.Beforeyouwrite

Takeaminutetoreadthetask(instructions)carefullyand
decidewhattowrite.Askyourselfthefollowingquestions:
WhatdoIhavetowriteabout?(Content/checktask)
Whoisthearticlefor?Anewspaper,aformalmagazine/a
blog...?(Todecideonstyle/checktask)
Howmanyparagraphsam Igoingtowrite?(Organisation)
WhatkindoflanguageshouldIuse?(Language/grammar
Iam expectedtouse/checktask)

2.Whileyouwrite:
Haveinmindthatarticleshavetwomainpurposes,

toinform andtoentertain/interestthereader.Ideally
aftergoingthroughyourtext,yourreadersshould
havethefeelingthattheyhavelearntsomethingorat
leastthattheyhavehadagoodtime.

Itisalwaysagoodideatostartthearticlewitha
goodtitle(itshouldreflectwhatthetextisabout).

Theintroductioncouldbeaquestionorsomething
intendedtocapturethereadeŕsimagination.



3)REPORT

Areportisaformaldocumentwhichyouwritetoafigure
ofauthoritytodescribeanexperiencesuchasattendinga
conferenceortakingpartinaproject.

TheorganisationofaReport
Areportshouldhaveatitleandsubtitles(orsubheadings)
andbedividedintoclearsections.Thereisusuallyan
introductionandaconclusion.
Intheintroduction

-Theaim ofthisreportisto...
-Thepurposeofthisreportistooutline...
-Thisreportwillalsoprovidesomerecommendationson...
Intheconclusion

-Istronglyrecommend...+ing
-Itwouldbehighlyadvisableto...
-Iwouldnodoubtsuggest...+ing
-Ialsobelieveweshould...
Avoidusingcontractionsinreportsastheyaretoo

ininform ("Iwouldliketo.."insteadof"Ídliketo..."
Avoidisusingidiomsandphrasalverbsastheytend

tobeinformal.



SAMPLE
ReportontheAnnualStudentGamesinLondon

Introduction
Theaim ofthisreportistodescribemyexperienceofattendingtheAnnual
StudentGamesinLondon,whichtookplaceinAugustthisyear.Ιwill,also,
givesomerecommendationsfortheorganisationofnextyeaŕseventinLima,
Perú.

Accommodation,foodandtransport
FindingcheapaccommodationinLondonwasrelativelyeasy.Therewere
plentyofyouth hostelsand bed and breakfastsavailable,which offered
incrediblediscountstoLatinAmericanstudents.Sincebreakfastsanddinners
wereincluded,Ionlyhadtoworryaboutpayingforlunch.Travellingthrough
Londonwasnotdifficult.Therewerespecialbuseswhichcouldtakeyoufor
freetothevenuesofthesportingevents.

Thesocialprogramme
Theeventlastedaweekandwaspackedwithenthusiasticyoungpeople.
Universities from alloverthe world senttheir"champion Olympians"to
participateintrackandfield,football,basketballandswimmingcompetitions.
Thehighlightoftheeventwas,ofcourse,theclosingceremony,inwhichthe
winnerswerepresentedwithamedalandaposybynootherthantheQueen
herself.

Communication
The organisers ofthe eventhad the innovative idea ofannouncing the
scheduleforthegamesviae-mail,as99%ofstudentsusesmartphonesand
iphones.However,therewasaproblem withthewifisignalinsomepartsof
thecity,whichmadeinternetconnectivityslowandinsomecasesimpossible.

Recommendationsfornextyeaŕsgames
Istronglyrecommend we follow in the Londońs organising committee
footstepsandofferaccommodation,foodandtransportfacilitiestoforeign
students.I,also,believewecanadopttheircommunication-via-mobile-phone
idea,butwehavetomakesurewewillhaveagoodwifisignalavailableinall
theyouthhostelsandB&Bs.Finally,Isuggestweinviteahugecelebrityor
veryimportantpoliticalfiguretobepresentintheclosingceremony.



4)LETTEROFAPPLICATION

TheformatofaLetterofapplicationisalmostlike
thatofaFormalletter(takealookattheprevious
document with letter formats to refresh your
memory).

Thedetailsofthepersonyoushouldwritetoare
usuallymentionedinthetopicdescription.

Takealookatthesampleletterbelowtogetanidea.
Keepinmindtheexpressionsinbold!

SAMPLE

DearSir/Madam,

Iam writingtoyouregardingajobadvertisementIsawonmycollegebulletin
boardtwodaysago.Iam reallyinterestedinapplyingforthepositionof
childrencarerinyoursummercampintheUnitedStates.

Iam therightpersontodothejobasIhavebeenworkingatpublicand
privateschoolswithkidsandteenagersofdifferentagesandbackgroundsfor
over20years.Ihavegotbroadexperienceinthisfield.Iconsidermyselfa
well-trained and highly-qualified childminderand Iassure you thatIam
capableofworkingwithbiggroupsofchildren.

Inadditiontothis,Iam atalentedartist.Icanteachthechildrentoplaythe
guitarandtheviolinaswellastomakehandicraft.Itisimportantforyoung
peopletodeveloptheircreativityandfindtheirnaturaltalents.Lastbutnot
least,IhavealotofpatienceandIcandealwithanysituationeffectively.

IhopeyouwillgivemyapplicationseriousconsiderationasIregardmyselfa
strongcandidate.IhaveagreatsenseofresponsibilityandIgenuinlycare
aboutchildren.Ilook forward to hearing from you atyourearliest
convenience.

Yoursfaithfully,
(Yourfullname)


